Colleagues,

Attached is a brief survey for your current inventory of <technology area> software to double-check that we are aware of any technologies not already included in the baseline so that the new domain team can consider them.  Additionally, please let us know if you have a need for these technologies, as we would like to be able to consider any additional requirements you may have. Please complete the survey and return to <Email address> by <Time> <Day, Month Date>. Feel free to call me with any questions at ###-###-####. Thank you for your help.

